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1. Ariba Sourcing & SLP Overview

Ariba provides a simple, structured digital platform enabling TechnipFMC to issue Sourcing Events and to perform
Supplier Qualification activities.

Sourcing: Requests for Information or Request for Proposal.

Supplier Lifecycle & Performance (SLP): This will include activities related to initial registrations and qualification with
TechnipFMC as well as potential requalification, should the need arise.

This document is a Quick Start guide to help Suppliers use the Sourcing application as well as navigate the Registration
and Qualification process. It will also provide information on who to contact if any support is needed.

2. Registering as a Supplier with TechnipFMC:

1. Supplier contact will receive an email from Ariba, on behalf of TechnipFMC, to register to become a supplier
with TechnipFMC. Supplier will first need to create an account in the Ariba Network OR sign into an account that
you may already have with Ariba.

2. Click the Click Here hyperlink at the bottom of the email:

Invitation: Register to become a supplier with

Register as a supplier with TechnipFMC
Hello!

Coby k,f‘l lders has invited you to register to become a supplier with
echnipFMC Start by creating an account with Ariba Network_ It's
free

TechnipFMC uses Ariba Network to manage its sourcing and
procurement activities and to collaborate with suppliers. If Test Cond2 CBC
7Dec21 already has an account with Ariba Network, sign in with your
usemame and password

Click Herefto create account now o

SAP Ariba
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3. There are two options:

a. Click Sign Up if your company does not have an existing Ariba account or your company creates
separate accounts per customer

b. Click Log In if you company has an existing account that you want use to collaborate with
TechnipFMC OR are already using to transact with TechnipFMC.

Welcome, Test Cond2

Have a question? Click here to see a Quick Start guide

Sign up as a supplier with TechnipFMC - Test Buyer Account on SAP Ariba.

TechnipFMC - Test Buyer Account uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response 10 procurement activities required by TechnipFMC - Test Buyer Account. o
[ = | o

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardiess of which Ariba solution your customers are
using. Once you have completed the registration, you will be able to

 Respond more efficiently to your customer requests

¢ Work more quickly with your customers in all stages of workflow approval

« Strengthen your relationships with customers using an Ariba Network solution

 Review pending sourcing events for muitiple buyers with one login

« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships

* All your event actions, tasks and transactions
* Your profile information

o All your registration activities

¢ Your contact and user administrative tasks
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“Sign Up” option:

Important Note:

Before you sign up to a new account please ensure you check internally to see if you already have an Ariba account that

TechnipFMC are not aware of. If your company does have an account, your Ariba Account Administrator can set you up
with a username & password that you can use to login when invited to Register.

1. If you need to create a new account click Sign Up, the system will be redirected to the Ariba Create Account
screen. Complete all of the required fields, agree to Ariba Terms of use and the SAP business network
Statement, then click Create account and continue.

Create account

Company information

Test Cond2 CBC 7Dec21
United States [USA] v

west lost

Stephenville
State Texas [USTX] v

76401

User account information

Test Cond2

Use my email as my username
test4.external-coby.childers @technipfmc.com

L age English v

coby.childers@technipfmc.com
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2. The system will perform a duplicate check on the company information:

Tell us more about your business

Product and Service Categories-* | Enter Product and Service Categories [ Add l -or- Browse

Sase metals X

Ship-to or Service Locations:* | Enter Ship-to or Service Location I Add -or- Browse

United States X

TaxID: | Optonal Enter your nine-digit Company Tax ID number

Optional

DUNS Number

have read and agree to the Terms of Use

hereby agree that SAP Business Neswork will make parts of my (Company) information accessible 1 Other users and the Public based on my role within the SAP Business Network and the

profie visibiity setings. Please see the SAP Business Nemwork Privacy Statement 1 ieam how we process personal data
I Create account and continue I Cancel

K4

3. Click Review accounts to verify if there is an existing account with your company.

Potential existing accounts

We have noticed that there may already be an Ariba Network account registered by your company.
Please review before you create a new account

{% BETVE e T Ll | Skip review

4. The system will then redirect to a Review duplicate Account screen. Here you can review the possible
accounts with your company:

SAP  Ariba Proposals and Questionnaires

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:
* You can log in the account you are associated with
= Or. you can view the profile and contact the account administrator from there

« Or, if there is no match, you can Continue Account Creation and we will progress your registration

&

= Or. you can Go back to previous page

Match Based On

E-MAIL ADDRESS DUNS NO TAX D ADDRESS

washington
Test Process Full Training 11Nov21 CBC coby.childers@technipfmc.com Stephenvilie
TX, United States 76401

20 search results found
SUPPLIER NAME counTRY TaTE ouns SuPPLER AND
Coby Supplier 1 usa ™ - AN01411903476

FMC Technologies Inc.
(Services)

usa ™ - ANO01476735070
FMC TECHNOLOGIES - US usa ™ = ANO1127842742
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If there appears to be an account already created for your company, click on the 3 dots below Actions on
the right of the screen and click on View Profile.

earch results found

(Services)

Coby Supplier 1 UsA ™ ANO01411909476 u

‘
MC Te es | - s>,
FMC Technologies Inc Usa ™ ANO1476735070 . g

6. From here you can view the supplier profile to validate, contact the Admin or cancel if the information is not

applicable:

Supplier profile

Lastlindated 17 L2012

Details
Sales Territories

Coby Supphier 1 overait:[_ [1C[C]
Stephenville , TX Communication:[_[ 7F
United States Credibility h_*r*
Retiavimty: [ [ [ [ [
Quality:[_ [
Basic Information References (0
Year Founded: Not Specfied
Employees: Not Specfied
Revenue: Not Spedfied
Stock Ticker: Not Specfied
Legal Name: Not Specfied
Type of Organization
State of Incorporation.  Not Specfied

Commo{}es

Not Spedified

Industries

Not Specified

Any Termitories
Additional Network Information
AN Subscription: Premium Package
ANID: AN01411309476
D-U-N-S® Number: Not Specfied

7. If the information appears to be correct for your company, you can click on Contact Admin, the system will
open a window similar to an email that will allow you to send a message to the Admin

Contact Your Account Administrator

Review the following information and make edits as necessary. Click Send Email to send this message to the account administrator. < 2 required field

Vour Name~ | EEEERTS

Your Company Name:* ‘ Test Process Full Training 11Nov21 CBC

Your Email Address:* ‘

l UsAl v

Your Phone Number
Hello,
1 recentty attempted to register an account on Ariba . During regj \. SAP Ariba and returmed your
account as a match.
Your Message:* | Please contact me to determine if | should be using this account

Thank you

I'm not a robot
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8. If the duplicate accounts are not applicable to your company, click on Continue Account Creation and the

system will redirect you back to the creation screen. Continue to complete the account creation

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:

* You can log in the account you are associated with

¢ Or, you can view the profile and contact the account administrator from there

¢ Or, if there is no match, you carlCont\'nue Account Creatiorlhnd we will progress your registration

* Or, you can Go back to previous page h

9. Once complete, you will be redirected to the Supplier Registration Questionnaire issued by TechnipFMC:

“Log in” option:

If you have an existing Ariba account, click Log In and enter the User ID and password to login to your company
account.
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3. Completing the Registration Questionnaire

Once you have created an account or logged into your existing account, you will be directed to the Registration
Questionnaire sent to your company by TechnipFMC.

Complete ALL the required fields in the questionnaire. Please note the questions you see may be conditionalized
based on answers to previous questions. E.g. if you answer YES to “Are you a provider of Engineering/Technical
Services?” a new question will display that requires you to list those services.

If you cannot complete the Questionnaire in a single log in, or you need to request materials from other realms
in your company, you can click Save Draft, and return to the questionnaire at any time to complete.

To return to the questionnaire to complete, you will need to log back into Ariba Sourcing. From the Drop down
menu in the top left of the screen, choose Ariba Proposals and Questionnaires:

< C O B8

FMC TH Ariba Discovery

There are I I

Ariba Contracts

Ariba Network
Ewve

Navigate to the Registration Questionnaires section, and click on Supplier Registration Questionnaire :

Events

Registration Questionnaires

v

Qualification Questionnaires

Complete the Supplier Registration Questionnaire. The below section will explain some of the fields that require
the supplier to input information, in order to Register with TechnipFMC, even though they may not be showing
as a required field by Ariba. Additionally we provide an explanation of some other fields.
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1. Under 2.8 Main Address, click the Show More icon at the top of the section:

[

2. This will display additional fields. TechnipFMC require information on Tax Jurisdiction. It is in the middle of
this section to the right of the screen. Update this information accordingly:

United States (US) v ¢ * Texas (TX) %

3. Certain areas of the questionnaire contain Repeatable Sections. Examples are 2.14: Contacts and 3: Bank
Information. These sections must be clicked in order to complete. Below screen shots are an example of
Contacts. Bank Information will be similar where suppliers will select Add Additional Contacts or Add
Addition Bank Information when multiple entries are required:

i. Click Add Contacts:

Recip

2.14 Contacts
(Required)
3 Bank

Information | Add Bank Information (Required) (0
(Required)

10
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Update the information for Contact #1, then click Add an additional Contact. This will add a Contact
#2 that can be updated. Continue until all contacts are added. Click Save when complete.

~ontacts (Required) (2)

h

and ther

ck Submit Entire Response on the main screen

In the questionnaire there are also sections that will require file attachments. Some may require multiple
files to be attached. To attach multiple files, you should add the first file, then from the main page there will

+
be a button to the right of the section that looks like a Text box with a Plus sign. % Click this to open the

window that allows additional attachments:

Add/Edit Comment

s [T

Add comments for the additional attachment, attach the file and click OK.

Continue to add attachments as needed, by clicking the text box again

. Once there are multiple

”n +E

attachments the button will no longer have a plus sign, but “lines

11
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iii. Click Add:

GO Dack 10 FML Iecnnologies - 1ES1 basnboara

View Comments

The following are comments for this question/term. If you have privileges you can add/edit/remove specific comments or attachments.

Comment 1t Attachment
Add comments here.

(% TEST UPLOAD FILE PPT.pptx

Edit ] [ Remove l [ Add

iv. Add comment, click attach file then click OK:

30 back to FMC Technologies - TEST Dashboard

Desktop File Sync
Add/Edit Comment

I:‘)"V“».—rv' 'l Add more comments

| =

v. After all your files have been attached click Done.

10 DSCK (0 FIL IECTINOOPES - 1 £ 1 USSNDoars

veskiop rae Sync
J/iew Comments Done
"he following are comments for this If you have 'ges you can specific comments or attachments.

Comment 1 Attachment

Add comments here 3 TEST UPLOAD FILE PPTppix

Add more comments per attachment (3 TEST UPLOAD FILE PPTppix

Edit ] [ Remove Add
Done

12
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5. There are also Free Text Boxes in the registration questionnaire that are Required fields. If the question does

not pertain to your company, you will still need to complete the question. An entry of N/A will be sufficient
to fulfill this requirement. An example of a Free Text box is below.

*

N/A

Y,

6. The system also allows the Supplier to communicate with the TechnipFMC Supplier.

i. Atthe bottom of the form there is button Compose Message. If you click on this button, you will be
re-directed to an email style form to send questions or comments to the Supplier Owner.

‘ 9 Healmn, Sarety & rerson (a esc \a above
Env. 136 Ha: rnment authority imposed any penalty against your company
their employment at your company during the last five years for breaches of anti
Employees & <
10 training
11 Financial & Legal COtyions Meskagn
13 Ethics
e Any other
ii. Once you have entered the message, click Send:
Ariba Sourcing

Desktop File Syn

~ompose New Message m Cance

DLB 7 U S s oo v _fn - 20O

Enter Questions or Comments similar to email communication

iii. Toview the message sent to TechnipFMC, from the Supplier Registration questionnaire Console, you
can click Event Messages:

C - === Company Settings v Test Cond2v Feedback Helpw
Ariba Sourcing .

Messages »

Go back to FMC Tect ogies - TEST Dashboard Desktop File Syr

Console 2 Doc3275625446 - Supplier registration questionnaire = Pending Approval

You have submitted a response to the questionnaire

13
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iv. Choose your message and click View. Click Done when complete. Then click Back to Console to
return to the Registration Questionnaire:

Ariba Sourcing

MC Technologies - TEST Dashboard Des

MVessages =
Reply Sent ent Date | e =
C ASG219262347 12/08/2021 07:49 AM est Cond2 CBC 7Dec2 fest Cond2 Coby Childers Doc3275625446 uppler registration que: nare
MSG221217399 Not Applicable 120712021 09:09 AM FMC Technologies - TEST Coby Childers Test Cond2 gis o a waith FMC
MSG221217398 Not Applicable 1200712021 09:09 AM FMC Technologies - TEST Coby Childers Test Cond2 o 3 with FMC
< >
View Reply Compose Message
Ariba sourcing PEPY  Messages »
0 back to FMC Technologies - TEST Dashboard Desktop ync
liew Message m Reply ‘
MSG219262347
s)
.
nter Questions or Comments similar to email communication

7. Once the Registration Questionnaire is complete, click the Submit Entire Response button at the bottom of

the form then click OK. This will send your responses to the Supplier Owner at TechnipFMC for review and

O 8 ht 1.ariba.com/Sou r vZawh=r8awssk=xc4C612M&real F F w ©®
proposed contractual services for TechnipFMC and in relation to your company’s Yes ~
engagement of additional suppliers and/or subcontractors you will use in relation to this
contract, or you agree to take any necessary action to mitigate the applicable risks. B
References™ v
13.10 Please confirm that you have read. understood and will comply with the =
principles set out in TechnipFMC's “Supplier & Subcontractor Integrity Expectations™ Yes ~
(Refer to Tab: “Integrity”). [B References

¥ 16 Any other information
&
16.1 If you wish to include an other information not covered above. please do so
below. If nothing else to add. state "N/A™
Z ~
<
(*) indicates a required field
I Submit Entire Response I l Save draft J l Compose Message Excel Import

14
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~ Submit this response?

Click OK to submit.

o ] o ]

The status of the questionnaire will now show as Pending approval:

AI’I ba SO urc | ng ===  Company Seitings v Test Cond2v  Feedback Helpw Messages »
Go back to FMC Technologies - TEST Dashboard Desktop File Sync
Console £ Doc3275625446 - Supplier registration questionnaire [E] Pending Approval

Event Messages You have submitted a response to the questionnaire.
Event Details
Response History

Response Team

Events i
Title ID End Time |§ Event Type Participated
No items
Registration Questionnaires
Title ID End Time | Status
Vv Status: Completed (1)
Supplier registration questionnaire Doc3275625446 12/8/2021 7:43 AM Pending Approval

Qualification Questionnaires
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8. The TechnipFMC Supplier Owner also has the option to Request more information for the registration
guestionnaire. If this happens you will receive an email with any comments entered by TechnipFMC. To
respond to the request select the Click Here hyperlink from the email and log into Ariba.

Action needed: Provide additional registration information to TechnipEFMC
Ariba Administrator <no-reply@ansmtp.ariba.com> Sy heply | D Ry i Fonad
To @ Coby Childers Ned 12/8/2021 2 AM

(@) Tlick here to download pictures. To help protect your privacy, Outlook prevented automatic downioad of some pictures in this message.

TechnipFMC

Hello Test Cond2,

echnipF MC reviewed your registration and needs additional
information before approval. Please provide the information described in the

following comments

Comments:
More info on Scope of Work is needed

To provide this information, go to the registration questionnaire and update
your answers.

Click Here

Sincerely,
i In Ariba, click Revise Response then OK on the next window to edit the questionnaire:
— - - - A - Time remaining
B Doc3275625446 - Supplier registration questionnaire @ 29 days 23:51:54

You have submitted a response for this event. Thank you for participating.

:

All Content

il
«

Name 1t

Q i ire Instructions Less... —

1 gis!

A Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.

\ OK ‘ I Cancel
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ii. Make the updates request and click Submit Entire Response and OK on next window:

O 8 nttpsy//s1.arba.com/Sourcing/Main/aw?awh =r&awssk=xc4C612M8&realm=TechnipFMC-T&pass
proposed contractual services for TechnipFMC and in relation to your company’s Yes v
engagement of additional suppliers and/or subcontractors you will use in relation to this
contract, or you agree to take any necessary action to mitigate the applicable risks =
Referencesv
13.10 Please confirm that you have read. understood and will comply with the
principles set out in TechnipFMC's “Supplier & Subcontractor Integrity Expectations™ Yes v
(Refer to Tab: “Integrity™) B Rreferencesv

¥ 16 Any other information

v Submit this response?

16.1 If you wish to include an other information not covered above, please do so

below. If nothing else to add. state "N/A Click OK to submit

{ OK Cancel v

(*) indicates a required field

Submit Entire Response Save draft Compose Message ‘ [ Excel Import

ii.  The User that completed the Registration Questionnaire will receive an email notification once the
guestionnaire has been approved by TechnipFMC:

FIUBIL AU AU I ISU GLUT 1D Sy a1 1511101 108Ut 1
Sent: 13 October 2021 12:22

To: Stephen Switzer <Stephen.Switzer@technipfmc.com>
Subject: Approved: Supplier registration with FMC Technologies - TEST

Hello Stephen Switzer2,

Congratulations! Your supplier registration was approved.

Log in to the supplier portal to see if you need to complete any tasks or
qualifications before you can start doing business with FMC Technologies -
TEST.

Click Here

Sincerely,

Offices | Data Policy | Contact Us | Customer Support

... SAP Ariba /\\
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4. Supplier Qualification:

If the TechnipFMC Supplier Owner decides that your company will be completely on-boarded with TechnipFMC the next

step in the process will be Qualification. There may be communication directly from TechnipFMC, as well as the Ariba
system. The below steps focus on the Qualification Questionnaires that will be sent via Ariba.

The qualification questionnaires issued are dependent on the information provided in the Supplier Registration. This
includes information entered in the “Goods / Service that you company proposes to offer to TechnipFMC” section as
well as answers to question on QMS and HSE Certifications that you may hold.

An example of the email you will receive from Ariba with the Qualification Questionnaires is below.

Mon 07/02/2022 14:01

AA Ariba Administrator <no-reply@ansmtp.ariba.com>
Stephen Switzer from FMC Technologies inv[;es you to participate in this process: External Questionnaires
© Stephe
) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message

Hello Stephen Switzer,

Please fill out the listed questionnaires and return them by the specified
dates

These questionnaires are necessary to complete the External Questionnaires
process. Thank you for taking the time to respond to each one

Process Overview

Process: External Questionnaires
Category: All

Region: Global

Business unit

Material: Not applicable

Process owner: Stephen Switzer
Message

Questionnaire Overview
Name Assigned to Respond By

Manufacturing Processes  |Stephen Switzer 21-Jan-2023 at 04:49
Linepipe Stephen Switzer |21-Jan-2023 at 04:49
Valves, Fittings, and Flanges |Stephen Switzer 21-Jan-2023 at 04:48
Winches Stephen Switzer 21-Jan-2023 at 04:50
Fabrications Stephen Switzer 21-Jan-2023 at 04:49
QMS Registrar Certificate |Stephen Switzer 21-Jan-2023 at 04:13
HSE Registrar Certificate Stephen Switzer |7-Feb-2023 at 00:28

Click Here to view the process

Best Regards,
SAP Ariba team

As you can see in the email example, as stated earlier these questionnaires are based on answers given in the
Registration Questionnaire. So if you answered YES to the QMS and HSE questions in the registration, you will be
requested to provide more information via the two questionnaires above.

18
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Below is an example of the HSE Certificate Questionnaire. QMS questionnaire will be very similar in format.

a. Choose Yes/No on either HSE Certification.
e There will be conditional question for each Cert based on the answer given
Enter the Certificate Number
Location of Certificate
Effective date
Expiration date of Certificate
Attach a copy of the Certificate
Enter a description of the certificate as a free text in the provided section.

™m0 oo T

B Doc3341554979 - HSE Registrar Certificate @ é9day‘5212617

All Content o=

Name 1

¥ 1 Occupational Health and Safety Management System - ISO 45001 Certification

1.1 Can you provide I1SO 45001 certification details? o - Unspecified v

¥ 2 Environmental Management System - ISO 14001 Certification

2.1 Canyou provide I1SO 14001 certification details? Unspecified v

(*) indicates a required field

Save draft Compose Message 1‘ Excel Import

All Content
Name 1t
1.1 Can you provide ISO 45001 certification details? ) Yes v
¥ 1.2 Certificate details Less... —
mation ir e

1.2.2 Certificate Number

1.2.3 Certificate Location °

il
»

1.2.4 Effective Date 0 =]

]

1.2.6 Attachment o *Attach a file
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h. Once Questionnaire is complete, click Submit Entire Response

(*) indicates a required field

m
I
m
m

0

I Submit Entire Response

i. Click OK

v Submit this response?

Click OK to submit.

OK

|- |

There will be a notification at the top of the screen stating Your response has been submitted. You can now click on Go

back at the top of the screen to return to Home Screen:

E Doc3320340699 - HSE Registrar Certificate

J Your response has been submitted. Thank you for participating in the event.

Time remaining

23 days 02:23:46

C

The document is now Pending Approval from TechnipFMC:

E Doc3341554979 - HSE Registrar Certificate

You have submitted a response to the questionnaire

[E] Pending Approval

20
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Once the Questionnaires have been approved by TechnipFMC, you will receive an email similar to the example below:

Approved: QMS Registrar Certificate submitted to TechnipFMC - Test

Ariba Administrator <no-reply@ansmtp.ariba.com>
To © Coby Childers
i ) Click here to

mioad pictures. To help protect your privacy, Outiook prevented automatic download of some pictures in this mes

TechnipFMC - Test

Hello Training2 Childers

TechnipFMC - Test
completed

has approved the questionnaire that you

Questionnaire Overview
Questionnaire name: QMS Registrar Certificate

You'll be notified if any other tasks require your attention

This questionnaire is part of following processes

Process Name Process Type Material Commodity Region Department
B | rmal
—_— r—— Al Giobal
Questionnaires Questionnaires
Ext | Exty I
Exiernal - All Global
Questionnaires Questionnaires
Best

SAP Ariba team

Owner

Coby
Childers
Coby
Childers

Once all External Questionnaires issued are completed by suppliers, approved by TechnipFMC Supplier Owners and all
other qualification processes have been completed you will be notified by TechnipFMC on the status of your

qualification.

5. Accessing Ariba after initial Registration / Qualification

Navigate to https://proposals.seller.ariba.com/ and login with your username & password

In the top left of the screen click on the dropdown and ensure you select “Ariba Proposals & Questionnaires”. Under the

Registration Questionnaires or Qualification Questionnaire header, you will find the relevant Questionnaires.

Click to open.
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6. Ariba Sourcing (Proposals):

The contact for the Supplier Account will receive an email “TechnipFMC has invited you to participate in an Event: .....

per the example below:

MC Technologies - TEST has invited you to participate in an event: SE Switzer Training Session 2 - SURF Event 1.

Caar s € Reph €) Reply All
9 Stephen Switzer <sdsystem-prod+TechnipFMC-T.Doc3361902313@ansmtp.ariba.com>
T © der

lick here to download pictures. To help protect your privacy, Outiook prevented automatic download of some pictures in this message.

TechnipFMC - Test

TechnipFMC - Test has invited you to participate in the following
event: SE Switzer Training Session 2 - SURF Event 1. The event is set to
begin on Wednesday, February 9, 2022 at 3:08 AM, Pacific Standard Time

Use the following username to log in to TechnipFMC - Test events

test5-coby childers@technipfmec.com
Click Here to access this event

When you click this link, log in with your username and password. You will
then have the option to register your buyer-specific user ID with a new or
existing Arniba Commerce Cloud account and participate in your event

If you do not want to respond to this event, Click Here  You must register on
the Anba Commerce Cloud or log in using your existing Ariba Commerce
Cloud account usemame and password before you can indicate that you do
not want to respond to this event

If you have forgotten your username or password and are unable to log in,
Click Here

NOTE: The forgot password link is only valid for 24 hours. After this link
expires, click Forgot Password on the Anba Login page to reset your
password

If you have questions about this event, contact Stephen Switzer via telephone

at or via e-mail at stephen switzer@technipfmc.com

”

Refer to this training section 2. Registering as a Supplier with TechnipFMC: point 3, for details on how to log in or set-up

a new account if required.

Upon logging into the system, you may be brought to the Ariba Business Network home screen.

a. Click on the dropdown
b. Choose Ariba Proposals & Questionnaires:

Seller Dashboard x =
<= C O & t u.ariba.com/selle ortal
SAP Business NotworE Entc.. @ Account TESTMODE € Back to classic view
Ariba Discove:
Home i rs ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs Reports ~
o

Ariba Contract Management
Al customers v  Exact match ~ C

¥ LA

i Releases
SAP Business Network

L4 ]

Overview Getting started

"
O
O
O
o

New orders Items to confirm Orders Orders to invoice

My widgets All customers ~ $%6 Customize
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The system will redirect to the Proposals and Questionnaires page of Ariba.

Locate the Events section. This is where you will find all the Request for Information (RFI) or Request for Proposals (RFP)
that your company has been invited to by TechnipFMC.

a. Click the Open dropdown
b. Locate the Event to reply to and click on the event name.

Events

Switzer Training 2 - Direct E 2 J o Doc3362059936 2/19/2022 8:14 AM RFP No

Do 2 AM RFP No
Dox € :J A RFP N
3417001 = Fet £ > 2/14/2022 1 RFP Y
Dox 4 Available RFP No
I 4s as Ava RFF N

Every Event will require the users to Review Prerequisites and Accept the referenced Confidentiality Agreement. Click
the References dropdown and review the “Clickwrap NDA” attached

a. Then click Review Prerequisites to continue

IMPORTANT NOTE: The referenced Confidentiality Agreement does not replace or supersede existing NDAs that you

may have on record with TechnipFMC.

ecnnologies - 1£51 Uasnooar e rue Syr

Event Details = Doc3362059936 - SE Switzer Training 2 - Direct Event 2 @ 78(;8“;5 203311

Review and respond to the prerequisites. Prerequisite guestions must be answered before you can view event content or participate in the event. Some prereqguisites may
require the owner of the event to review and accept your responses before you can continue with the event. If you dedine the terms of the prerequisites. you cannot view the

om

event content or participate in this event

v Checklist
Download Content Review Prerequisites o Respond Print Event Information

1. Review Event Det
2. S . Confidentiality Agreement Section 1 of 2) Next » o=
Prerequisite
3. Submit Response v Confidentiality Agreement
w Event Contents ext Section: Pr
Reference Documents » Next Section: Pricing
All Content Event Overview and Timing Rules l (% Sourcing Event - Clickwrap NDA.docx I
Confidentialit Dowmload all attachments
T er:  Stephen Switzer G — e Oarte
3P g

Currency Rules
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b. Choose Yes from the drop down to be able to pass the stage gate to view the Event details.

c. Click OK

Ariba Sourcing and SLP with TechnipFMC
Ver: 0 Page 24 of 33

Doc3362059936 - SE Switzer Training 2 - Direct Event 2

To continue with this event. complete the prerequisites below. Some of the prerequisites might be access gate questions that you must answer before you can see the event
information. Other prerequisites might serve as a participation gate that restricts you from submitting your response unless you have responded to them.

Prerequisites

Name 1t

¥ 1 Confidentiality Agreement

3 Pricing

(*) indicates a required field

1.1 1 have read and accept the terms of the attached Confidentiality Agreement 8 B Rreferencesv

Responding to a Sourcing Event:

Below are a few examples of RFP Events that TechnipFMC may send out for Bid, with a brief description of their

uniqueness.

l. RFP for Direct Materials

Direct RFPs will likely be Material number driven that will require a Price and Lead Time value to be entered.
These types of Events will also have a URL section providing a “Live-Link” to the TechnipFMC Part Reports, giving

access to Bill of Material, Specs, etc.

@

me t

Doc3362059936 - SE Switzer Training 2 - Direct Event 2

Your response to the prerequisites has been submitted

All Content

Material Number Quantity  Price

1 Confidentiality Agreement

2 Ewvent Information

Lead time in weeks Extended Price  Docurment URL

Time remaining

8 days 23:55:56

«

(*) indicates a required field

Submit Entire Response Update Totals || Save draft |

Compose Excel Import

3 Pricing
31 P1000027291-METAL SEAL, , h ! - Miipdgate fmctl.conVFTI_data/Company=Ariba&DOCT=5E -‘l/w.]
C-RING, EXTERNAL PRESSURE, 5 s TP A
The above link is provided by the buyer and will take you to a site
P177882-GV BODY @ - JRL gata fmetl com/FTI_data/Company=Ariba&DOC T=SESDC
SURFACE, M130, FE 4 1/16-10K, More + Pi177882 20 each usn L5
MA
and will take ]

O
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RFP for Indirect Goods or Services

Ariba Sourcing and SLP with TechnipFMC
There may be varied requirements specified for Indirect, two of those are shown below:
a.

Ver: 0 Page 25 of 33

Pricing required for services and/or fees

b. Pricing to be enter on a file provided by TechnipFMC.
i.

& Doc3359276311 - SE Indirect

Your response to the prerequ

been submitted

The User will open and download the Reference file, provide pricing or any other required
- Legal Fees for TechnipFMC Q2 2022

entries in the file, then upload the completed file via the Attach a file hyperlink.
All Content

Name 1

» 1 Confidentihlity Agreement

Event Information

Standard Project Documantation
v

Time remaining
7 days 10:11:22
= A
Quantity Extended Price Comment Ship To
Pricing
Hourly Legal Rate o5, = ur Gep & e
tachment  Attach 3 file
2 Consultation Fee More.. |+ 1each GeP
Referral Fee More.. |+  1each GEP ¥
Statutory Fee More.. |+ 1ea EP &
| 45 Please provide details of pricing against the file provided E Referencesw | plclirs o
[*YTdicates s required field
Submit Entire Response | Update Totals Save draft | Compose Message Excel Import
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1. Projects

There may be multiple variations to a Projects RFP Event. Each section will have a different requirement.
a. Standard Project Documentation

i.  This section can have multiple attachments from TechnipFMC that could require download and
signature acceptance from the Supplier. The Supplier can then upload the completed document via
the Attach a file hyperlink. Acceptance of Declaration if Conformity is the example shown here

b. Technical Bid

This section could have documents from TechnipFMC with detailed Scope of Work requirements, drawing
attachments, etc. Then the suppliers are requested to upload an attachment with their Unpriced Bid for this
scope of work. Please verify content requirement with TechnipFMC project buyer and ensure no commercial
information is added to this section.

c. Commercial Bid

Commercial bid section is where Pricing details will be provided, along with any other requirements enter by the
Requestor.

£ Doc3361902313 - SE Switzer Training Session 2 - SURF Event 1 @ a d\,c ?O 34:31
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Messaging in Ariba Sourcing:
Ariba Sourcing also provides an option to send Messages to TechnipFMC in Ariba via the Compose Message icon. When

you click on Compose Message, the system will redirect you to a screen similar to an email. Enter your questions or
comments in the Body of the message and click Send. This message will be sent to the TechnipFMC user and logged in
Event Messages, which can be viewed by clicking Event Messages on the Bid Console in the Event. See examples below:

(*) indicates a required field

Submit Entire Response Update Totals I ‘ Save draft ‘

Compose Message Excel Import

Ariba Sourcing

Compose New Message m —

|<
|
i
|
[«
b
Y
Q

Enter message Here]

Go back to FMC Technologies - TEST Dashboard

Console & Doc3355573593 - 3003417001 - Yellowtail P04 Flexible Riser F...

Your response to the prerequisites has been submitted

A All Content

1. Review Event Details R
1 eview Event Details Jame 1 Quantity
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Go back to FPMC Technologies - TEST

Ariba Sourcing and SLP with TechnipFMC
Ver: 0 Page 28 of 33

Event Messages - 300341T001 - Yellowtail PO4 Flexible Riser Feb 2022 Event 1

@ 2 days 23:29:24

Messages =
Re e ent Date | Fr ame To bject
MSG238470918 No 02/11/2022 07:14 AM Test 157745 Stephen Switzer Doc3355573593 - 3003417001 - Yellowtail P04 Flexible R
MSG238470916 Not Applicable 02/11/2022 07:12 AM Test 157745 Stephen Switzer All access prerequisites have been answered and accep
MSG238470915 Not Applicable 02/11/2022 07:12 AM Test 157745 Stephen Switzer (Test 157745) has acce
MSG238470914 Not Applicable 02/11/2022 07:12 AM Test 157745 Stephen Switzer Response (ID=1D1948455582) in event 3003417001 - Yell
MSG237039769 No 02/05/2022 12:04 AM  FMC Technologies - TEST Stephen Switzer Test 157745 Event 3003417001 - Yellowtail P04 Flexible Riser Feb 20
MCSAYITNSLT Nt Annlicrahls A2NAPNYY NR-S1 AN Tact 157745 Stanhen Suatrar Dacnanca NIN—IN1A41NENAT T in avant INNAITTANT . Vall

Once details for the RFI/RFP have been entered and you are ready to send responses back to TechnipFMC, click on
Submit Entire Response button at the bottom of the screen. This will submit the completed Event to TechnipFMC for
review. If there are any missing values / fields system will provide notification.

(*) indicates a required field

Submit Entire Response

[ Update Totals

) |

Save draft

[

Compose Message 1 [ Excel Import
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Revising Responses to an Event:

While an Event that you have responded to is still in Open status, you can click into the Event from the Sourcing Console
and select Revise Response to adjust your response. An example would be if addition documentation is needed or if
you need to adjust pricing. Ariba will keep a history of all of your submitted responses.

a. Click Revise Response, then click OK

& Doc3177265941 - Testl EVT1 28Sept21 CBC ) 56’.2’8[42"'

il
«

All Content

¥ 1 Event Information Revise Response?

1 General Terms and Conditions

2 Standard Project Documentation

b. Make updates to Bid then click Submit Entire Response

N UU.L/.3<

All Content
me 1 Quantity F . Extended Price

¥ 1 Event Information

1.1 General Terms and Conditions
technipt Ven/services/y aserequirement
ify the Incoterms if applicable to all iter " | DPU - Delivered at Place Unloaded

2 Standard Project Documentation

) indi uired field

v | | =TT R e

The RFI/RFP status will show as Pending Selection once the event Time Remaining has reached zero. TechnipFMC will
review all replies and make a decision on the received bids.

You may or may not receive an awarded message from TechnipFMC regarding the bid provided to an Ariba Sourcing
Event.

Please note that even if you are “awarded” and event, you should not engage in

work or service without an approved Purchase Order.
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7. Accessing Help:

If you have issues accessing Ariba, configuring your account or finding specific Events or Questionnaires then you can
access the SAP-Ariba Help Centre for support.

However, if your question is related to specific content within a Sourcing Event or Registration / Qualification
Questionnaire then please email the TechnipFMC user who’s name appears on the email invite.

To access Ariba Support, click on the Help icon on the top right of the Ariba home screen:

SAP Ariba

Select the Contact us page, enter relevant information into the search box then click the search icon:

1. Start here to find your answer.

Event ending within 60 minutes? Request imme
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Review the relevant sections for support :

296 results for adding additional users to Sourcing

How to configure your user account information and company settings

2 single company profile that is shared unt nistrator f you need additional assistance setting notification
t up additional users ssion gives users access o additional areas of your company’s

e USermame you are enternng s already ass«

que to Additional Information If you would like '.7”

or Aribz Sourcing You will still be

g0 to the Supplier

nvited in following two different ways: See How do | register on SAP Ariba Sourcing? Please keep in

8. Administering users on your Ariba Proposals & Questionnaires account

Suppliers can edit the users on their Ariba account following the steps below:

A. Click on your initials on the top right of the screen to access the Account settings
B. Click Settings

C. Select Users

i B RS m A A
U er 1S =

Logou
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A. Click Manage Roles
B. Select Create Role

Account Settings

C mer Re hip User:
o Manage Roles age Use:

Roles

Filters

Ariba Sourcing and SLP with TechnipFMC
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on Revoked Users

ers Assigned A
Stephen switzer indirec

A. Enter a Name for the new role e.g. Sourcing User
B. Select the appropriate Permission, in this case “Access Proposals and Contracts”

New Role Information

Permissions
Permission
Fayten Froe

Company Information

ID Registration Access

Create and manage

% Access Proposals and
Contracts

Description

LUIIGUIE yOUl Paytieriu pronie

Review and update company profile information

Register unique identifiers, like email domains

Create postings on Ariba Discovery

Respond to postings on Ariba Discovery

t Management cont

ntracts propert

buyers before they can view or participate in events or contract tasks

ts, documents, and tasks. This
Individual users must be approved by Ariba Sourc
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A. Select Manager Users
B. Click Create User

o -

A. Enter details of the New User
B. Assign the appropriate Role
C. Select whether to apply to All Customers or Select Customers

Create User

y role assignments at any time

New User Information

Role Assignment

Name Description

Customer Assignment o




